% ADVANCING WORKFORCE
DEVELOPMENT FOR

OFF-SITE TRAINING TRACKING LOG A4TD:

The Tracking Log must be completed by any SCSEP Participant who is not training at a Host Agency. The Tracking Log must:
1. Describe the off-site training activities for the hours recorded in the off-site training column of your timesheet.
2. Be submitted with your timesheet, in accordance with the Payroll Schedule.
Note: The Tracking Log will be used as part of the hour’s verification process. Failure to submit your Tracking Log may result in a delay of payment.
By completing and submitting this form, you certify that the information is true and accurate.

Participant Name: Payroll Period (MM/DD/
# of Off-Site

Platform(s) Name(s) of Approved Classes

Training Hours




